Charter Party Carrier operations to and from LAX




What is a NELA?

Non-Exclusive License Agreement (NELA)

A NELA is a contract to provide commercial ground
transportation services at LAX. Every commercial ground
transportation operator providing services at LAX must
have a valid NELA on file with Los Angeles World Airports.

* Without this authority, and valid LAX permit on the vehicle,
the operator is subject to citation and vehicle impound.




How to get a NELA — Required Documents

In the following slides, we will review each document required to apply for a
NELA at LAX:
1. Corporate Documents
Fictitious Business Name Statement (FBNS), if applicable
California Public Utilities Commission (CPUC) Certificate
City of Los Angeles Business Tax Registration Certificate (BTRC)
Valid DMV Registration(s) for each vehicle

vk wh

All MUST be current and active. The legal and operating name MUST be
identical on each document (i.e. spacing, punctuation, etc.)

Once you have obtained all required documents, have them ready in
w digital form (pdf or jpg) to begin the online application process.
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1.

LAX

Corporate Documents

The corporate documents to submit depends on your type of business
* Sole Proprietor
* No corporate documents necessary if using legal, personal name only
* Partnerships
e Submit copy of Partnership Agreement-maximum 4 partners & no company partners
* Limited Liability Company (LLC)*
e Submit Articles of Organization, and
* Submit Statement of Information (list of all members)
e Corporation (Inc.)*
e Submit Articles of Incorporation, and
* Submit Statement of Information (list of all officers)

Visit the CA Secretary of State site: https://www.sos.ca.gov/business-programs/business-entities/forms/

* IMPORTANT: LLC and Inc. documents MUST have seal stamped to verify they are approved and on file with the

California Secretary of State. Members/Officer names MUST be identical to listing with the California Public Utilities
Commission (CPUC).
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EXAMPLES - Corporate Documents

Documents submitted MUST have official California Secretary of State stamp showing file number and filing date

ARTS-PC Secretary of State SI-550
Secretary of State Si of . R
Articles of Incorporation of a (Calfomia Stock, Agriutural o) California Secretary of State Sceretary of Stat
Professional Corporation FILED and Foreign C FILED Electronic Filin coretary o, Btate
State of California
In the office of the Secretary of State. T— Read TPy In the office of the Secretary of State.
of the State of Calfornia of the State of Calfornia
IMPORTANT — Read Instructions before completing this form. S, i (PR i DIoRS NI $28.001
Filing Fee - $100.00 C i S f Inf i
CopyFees - First page $1.00; each attachment page $0.50; Copy Fees - First page $1.00; each attachment page $0.50; orporation - Statement of Information
& Certification Fee - $5.00 plus copy fees -
Certification Fee - $5.00 plus copy Entity Name:
: Corporations may have to pay a minimum $800 tax to the 1. Name (Entar h )
ca\darma Franchise Tax Board each year. For more information, go to_ftb.ca.gov. Secretary of State. Note: If you registered in California usi ) This Space For Office Use Only
This Space For Office Use On 3
(Contact the cunnm.n state board or agency that controls your profession to find out if your profession is Entity (File) Number:
1. Corporate Name authorized to a corporation in California and if there are any specific corporate name style rules. Go . .
ions for general corporate name requirements and restrictions.) A F"le Date:
s Strost Adioss o Prcipa Execuive Offca Do not It P 0. Bax Gy (no sebreviatons) EIE Entity Type:
The name of the is - Jurisdiction:
' Mg Accress of Corporation, M diferent than em 33 ity (no spbreations) Stae | Zp Cote
Document ID:
(3 Box . State | Zip Code
Detailed Filing Informati
2. Business Addresses (Enter the complete business addresses. ltem 2a cannot be a P.0.Box or “in care of" an individual or entity.) oy The Coporstion is mummm,“mﬂm_mmmm ,,,_m,,,n,_,,_,,,n_m,f_‘,‘,,,__ Oiicss o N on
. Initial Street Address of Gorporation - Do not anter a P.0. Box Gty {no abbreviations) Stale | Zip Code Chisf Financial Officer may (8500 o S 3 i ot D aberecl
2, Chisf Exscutive Officer! FirstName | Wedee Name Last Namo ‘ Suix 1. Entity Name:
b. Initial Mailing Address of Corporation, it State | Zip Code Adaress. City (no abbreviatians) ‘ State. l Zp Code
— 2. Business Addresses:
3. Service of Process (Must provide either Individual OR Corporation.) : v s | S ms S N N N a Street Address of Principal
INDIVIDUAL — Complete tems 3a and 3b only. Must include agent's full name and California street address. ey Gity (o abbreviatons) ‘ ey [ 2 Code Office in California:
a. California Agents First Name (f agent | Last Name. Suffix
. Chief Financial Officer! First Name | Wicdie Name Last Name Suffx
b. Street Address (if agent is not a corporation) - Do not enter a P.0. Box City (o abbreviations) State | Zip Code Ty Ciy(mostiroviaiors) | Siale | Zo Cot
CA b, Mailing Address
CCORPORATION — Complete Item 3c. Only ag: 5. Director(s) - pontmick e o L
&. California Regi (it agent > Item 3a or 3b a. FiestName |mr-m Last Name ‘ Suftx
ngaross City (o aebreviatons) ‘ state l 20 Cote
4. Shares (Enter the number of shares the corporation is authorized to issue. Do not leave blank or enter zero (0).) . Nusriser of Viacancing on the Board of Direclorn, i any
This corporation is authorized to issue only one class of shares of stock. 6. Service of Process (Must rovide sitwr inclvicual OR Corporaligly
The total number of shares which this is toissue is INOVIDUAL Lokl
a Middle Name. | LastName ‘ Suffx
(Contact the board or agency that tofind out if ——
5. Purpose Statement .oy o ve a comoraton i Gaifornia. (Go to wi.dea.ca goviabout dealenitios shimi o more nformaion.) ' = S g— “;‘ =
the regtered
The purpese of the corporation is to engage in the ion of .
and any other lawful activities (other than the banking or trust company business) not prohibited to a corporation
vt et e e o - e renewal statement.
the meaning of California Corporations Code section 13400 et seq. e st o o0
6. Read and Sign Below (This form must be signed by each incorporator. See Instructions. Do not include a tille.) §...Tha Information including in any ia iris and correck:
Bae Type or Prt Name T Sapaire
Signature Type or Print Name $1-550 (REV 122020) 2020 California Secretary of State
ARTEBC(RR 123040} S mm bizfle05.ca.00v
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2. Fictitious Business Name Statement (FBNS)

If you operate using a name other than the legal name, you must

submit a copy of the FBNS from the County of Los Angeles with the
NELA application.

Examples:

* Sole proprietor Joe Jonas doing business as (DBA) Jonas Brothers
Limousine

* Jonas LLC DBA Jonas Brothers Top Service
* Jonas Brothers Inc. DBA Bro Service

If you use only your full legal name in your operations, this FBNS is
not required.

w Revised 4/02/2024 6




EXAMPLE - Fictitious Business Name Statement

FIOUR RETURN MAILING ADDRESS
HAME. SUSAN ANN SMITH

e O, ) Document submitted MUST be

FIGTITIOUS BUSINESS NAWE STATEMENT stamped as filed with the Los

B Dirigiraal B20.0% [P CMIGIEAL Pt v T CHE 115 AR 5% M O30 STATEMIENTY
O Mow Amended Filg- $28.80 (CHANOES M FACTE FRGM CRIGI v FIUNG: AEGURES PLELCATION)
O Fefic- §28.03 W0 ChANGES | K THE FACTS FICH OR GIMAL FIL K

T Angeles County Clerk’s Office

LOS5 ANGELES
REDISTRAR-RECORDES COLMTY CLERK

*1_SMOOTH SAILING RENTALS z
eV E e Tonies Memels]
** 133 MMM ST | Pa. Box 100
Thiewr mdmas ol priripet pais of braess T s e =
ANYWHERE A 12345 ANY COUNTY | ANYWHERE oA 1245
Tise ED) G iy E £l
AR Of INGSTREIOn BT DUgANERREn Nambm (1 amph i), Al 0N
T REGISTERED OWNERIS)
1. SUSANANM SMITH 2.
F ol N oL LG (PO EC Nt 3o0o0 e - FulrarwCoplLC (F O Bos not sucepedt
246 OAK ST.
Renzence fadrecs Arstnee M@
ANYVWHERE Gh 12383
Gty Hiais ) Coy EED E)
I Gomresan of LLC - Frint Soae of Iceepermen’rpanisstan N Corparadon o || C - Frx Slate of Moarparl coabon
3. 4.
Tl AL § 0. Bar N aroe el ETHEr e CarpL L (F 0. Bow o naspas
Aeizen oo Addees R Adimss
Cay BT Te = ) Tv
FComermien o LG - PSS ol Peopomt oo g iaon arpmanin or LG = Fril Ste of ke ipaia beaGrpanaion

IFARORE THAN $OLE REGIETRANTS, ATTAL H ABDITIONAL SHEE) SHOWANG CHNER |KFORMATION
U THJS BUSINGSS IS CONDUCTED BY. {Chedh ane)
‘an ndnsdual & Genaral Panrarahiy O & Limited Parmarshis o & Limited Ligbity Company

1 8n Unineorporated Assacation oibar than o Pather sk n & Coporane CoaTug © Copartners

m & Mamisd Cauple o Jaist Vende ¢ State or Loenl Registored Dormestic Parinens o & Limitad Liskdity Parinership
FAREE e date epislrant cammencad lo wansact Business undei he Felilious bugieREs name of rames iated above on 41/2009

{ust R sz iy havend ] sharted 10 Fansar Gusmass|
I declare that ail informaticn in this statement is true and correct.

A reg a8 s WIMEN WG &F Sha Knows 10 be false Is guily of & crime.)
senaTRumesarn L e ) _SUSAN ANN SMITH e OWNER

REGISTRANT SIGNATURE _AM&M_FGURP O LLE, PRIMT HAME

print tithe ot mer oF MANaQar.

FaTH G A E VE VEARD oo THE LT 0
WuiE FILED K THE QFFICE OF LEFS, ED M UELASION mo!sucT 0, WHERE I EXFIRES A0 DATS AFTER ANY CHANGE
%4 THE FALTA SET FORTH 4 FME STATEMEENT PURBLANT 10 SEGTIIN 7551 ITHER THAN A GHANGE 0 THE REILENCE ADDRESS
£F A FECASTERED CAWHER. A KEW FIGTITIQUS BUEMES Y NAME STATEMENT UUST DF FILED REPCRE THE EXPiRATION

THE FILIG £F THIS STATEMENT DOES NOT OF MEELFE AUTHOREE THE UEE M THIE EFATE OF # FICTITOUS DUSNESS NAWE HOLATION OF THE REZTS GF ANOTHER
UNDER FEOERS,. BTATE. O COMMON LW [5RE SECTION 14411 £1 S0, BUSINEZS AND PROFEESICNS CO0E,
IHFREEY CERTIFY THAT THIS COPY IS A CORRECT COF ¥ OF THIE DRIGIVAL 5TA I‘MEI‘.ITONFN_E Y OFFICE

DEa 4, A £ G By Deputy
R 8172213 PO DOK 108, MOWGALK, CA S06H- 1208 PH: jEn2| 4632077 WPl AOUHLSE: LAVDTE.NET
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How to get more information
Fictitious Business Name Statement (FBNS)

For more information on how to file a Fictitous Business Name Statement,
visit
the Los Angeles County Registrar-Recorder/County Clerk website:

https://lavote.net/home/county-clerk/fictitious-business-names/general-info



https://lavote.net/home/county-clerk/fictitious-business-names/general-info

3. CPUC Certificate

STATE QF GAUH]RNM GAVIN NEWSOM , Governor

PU'EUC U'I'ILI'"ES COMMISSION

508 Van Ness Ave
San Francisco, Cﬂ !nﬂ 023298

You must have a Charter Party Certificate from o
the California Public Utilities Commission (CPUC). morszio

TERMINAL:
The above-named Camier, havng made written application ta the Public Utiities Commission of the State of Califomia for @

h tt S ° W W W C u C C a O V t C fo r‘ certicaloto opestoas s CHARTER.PARTY CARRIER OF PASSENGERS, pursve s Sections 5351 through 5420 of the
L] ] ° . Fugiic Utilves Code, is granted this g the uy moter vehicie over (he puliic
ighwarys of the State of Califeria as a CHARTER- P.-\RTY CA‘RRIER oF PASSENGEF!S as defined in said Code. subject

to the fellowing conditions:

{1) This certificate is issued pursuant to Public Ulities Code Section 5383, and said Carrier shall operate fom a radius
of o more than 125 air mikes from the home teming to any paint in the state, This mileage restriction apelies
only to vehicles seating 10 or fewer, including the driver
[2) Mo vehicle o vehicles shall be cperated by sald Carier uniess adequately covered by a public liabiity and property
damage inswrance policy or surety bond as required by Public Utilities Code Section 5352,
(%) Saig Carmier shall comply with all Commission orders. decisions, nues, directions, and requiraments governing the:
. - - cperations of said Camer including General Order Setes 115 and 157 and shall remit to the Commission the
Transportation Reimbursement Fee requined by Public Utilties Code Section 403
Submit a copy of your CPUC Charter Party Certificate o S S, S e s oo
Section of the Califomia Highway Patrel. Mo vehicle shall be cperated unless 1t is named in the Camier's most recent
equipment list on Fle with this Commission. Written mendments to the equipment list shall be filed within ten cays
of the date the vehscle is put into or pulled out al sanice.
{5) Thig cenificate is subject to or ion as provided in the Public Utiltbes Code
and in Commission Resolutions PE-<498, PE-501, and TL- 18336
(8} This cerificate may nat be sold, assigned, Ieased aor othenwise transferred or encumbered without Commissian
autherization.
(7) This cedificate does not authorize the Camier to conduct operalions an the property of or into any aimpart unless such
operation is autherized by the imort authority involved
(8) This catificate does not authonze round-inp sightseeing lour senice.
{9) The use of top lights andior taxi meters in all wehicles operated under this certificata is prohibited (D 82-05-065).

YO u I I l u St (10) Relocation of terminal is pemitted upan notification to the Commission. Howewer. any relocation andfor addition of
. terminal outside the 125-air mile liMi requires a new cerifuaie an 35-day nolice/publiation
(11) This certificate expires June 2, 2022. 't may be renewed every three (3} years upon submission and approval
renewal

aofa This renewal ion should be itted 90-days prior to the expiration date.

Verify your status at: https://tcportal.cpuc.ca.gov/TCP/s b o 2
Yf%//@mw

HOME & S Jeff Kasmar
s Program Manages, Censumer Protection and Enforcement Division

Enter Carrier Name, PSG#, VCC#

CALIFORNIA
Public Utilities Commission

Revised 4/02/2024 9



https://www.cpuc.ca.gov/tcpforms/
https://tcportal.cpuc.ca.gov/TCP/s

4. City of Los Angeles
Business Tax Registration Certificate (BTRC)

Your business MUST register with the City of Los Angeles, Office of Finance.

You must submit a copy of your City of Los Angeles BTRC with your application

THIS CERTIFICATE MUST BE POSTED AT PLACE OF BUSINESS

CITY OF LOS ANGELES TAX REGISTRATION CERTIFICATE
THIS CERTIFICATE IS GOOD UNTIL SUSPENDED OR CANCELLED
i ISSUED:02/16/2021

i
e

B
HFWETEN

aE

i,

The Fund/Class and Description MUST be

b ACCOUNT NO. FUNDI/CLASS DESCRIPTION STARTED k:
i L194 Transporting Persons for Hire B716/2021 Active i “L.194 — Tra nsporting Persons for Hire”

|

B o

i ' &

S e E

S r_"l

2 COMPANY NAME G

? 123 World Way £ : ;

T - rriy ~ ISSUED FOR TAX COMPLIANCE PURPOSES ONLY 7|

o] Los Angeles, CA 90045 B NOT A LICENSE, PERMIT, OR LAND USE AUTHORIZATION ?4

- ISSUED BY: Eg

{7(_@-’1/”\.&_,—-/\— %

"No registration certificate or permit issued under the provisions of the Business TWggrdinances of the LAMC, or the ‘:

payment of any tax required under the provisions of the Business Tax ordinances o AMC shall be construed DIRECTOR OF FINANCE |

as autherizing the conduct or continuance of any illagal business or of a legal business iNWgullegal manner.” ]

The Name and address listed on your BTRC must
exactly match CPUC and any corporate documents.

w Revised 4/02/2024 10




For information on how to get a
City of Los Angeles
Business Tax Registration Certificate (BTRC)

If you do not have a BTRC, you may register your business online with the City of Los
Angeles by utilizing the Online New Business Registration service.

Apply online at https://latax.lacity.org

BB Charter-| "l @ Home | Los Angeles Office of - X [iC JEHERERE T EEIEE

@ L0S ANGELES

i
finan

Scroll down to Online Services
Online Services
Are Yotll Starting a Business? Register BUSIness RegISt ration 9
Online!

Business Registration

If your business (from LLC to 1099)
is within the City of Los Angeles, you
must register for a Business Tax
oooooo i R R R
Registration Certificate. Avoid fines

and register today.

11



https://latax.lacity.org/oofweb/eappreg/eappreg_criteria.cfm
https://latax.lacity.org/

5. Vehicle Registration

Submit a copy of the valid DMV registration for each vehicle.
The company name MUST be listed as registered owner.

REGISTRATION VALID FROM TYPE LICENSE NUMBER
COHL%/H]ZZ TO 1273172023 31 1234ABC
TAXT REGISTRATION CARD VALID FROM: 08/31/201% TO: 08/31/2020
. . MAKE TR MODEL TR IS8T SOLD v CL . i VEH r Lic L b )
— The DMV registration CHRY 2015 2015 e 2016 Eths Ml g
BIGY TYPE WIDIL NP =] AN - LALEN o o YEHICLE ID MU
153,‘:‘\,?5%260'5':?39 Ve | DATEFRSTSOWD cuss CAQI ¥t Model == MUST be designated as -—hﬂ F AJ 2 D 04600 -
LN 00 00/00120 TVPE WVENICLE tsm DATE issimD CCIALDY &t rEE ERCVYD ?iC
L L —J—znﬁfmﬂzo “commercial.” TR ehfater. Tay PR, 2
01/164/2023 32X |G| 2| E| 05280 | $782 ) e — e e B s 20
1900 2 § 15.00
COMPANY MAME AMOUNT DOW AT EETVE i
£ 123 World Way e CHCK | 15.00
G : ;
IW  XXXXX COMPANY NAME T e e Gl
TN 1WORLD WAY
ER  LOSANGELES, CA 90045 R M, T
E
D

ﬁﬂu
XXXXX BANK NAME:”. _
123 COMMERCE
LOS ANGELES, CAlS

Foo V74 1L 0001500 0028 €8 FOO 101719 31 97574D2 3230

9876543210123456789

AMOrOIZmMm—r

— The “Owner” listed on the registration may be any of the following:
vauoaten recistranon caro V] 1012324 « Company’s Legal Name or DBA
READ REVERSE SIDE - IMPORTANT INSTRUCTIONS
* Name of Owner/Sole Proprietor
* Name of Managing Member of LLC (if applicable
* Name of Officer of Inc. (ifapplicable)

Other entity names are not accepted.

Revised 4/02/2024 12




5. Valid Vehicle Registration

Each vehicle MUST be filed with the CPUC.

Your vehicle(s) MUST be filed with the CPUC using Form PL664

Revised 4/02/2024

CALIFORNIA PUBLIC UTILITIES COMMISSION
PASSENGER CARRIER EQUIPMENT STATEMENT (Form PL-664)

SECTION 1 — CARRIER INFORMATION

PEGITCPE CARRIER NAME FICTITIOUS BUSINESS NAME [ DBA {IF ANY)
BUSINESS ADDRESS cmy STATE 2P CODE PHONE
EMAIL ADDRESS [

SECTION 2 — EQUIPMENT

NEW APPLICATION RENEWAL APPLICATION REFILE APPLICATION UPDATE {Add/Delete/Change)

NOTE: In "SEATS" indicate the seafing capacity {Le., number of seats), including the driver.

TICENSE FLATE | STATE | VESICLE IDENTIFICATIGN UMEER [vid) AUTGNOMOUS VERIGLE
ADD  DELETE  CHANGE Yes Mo
TERTT o7 T TERR TR (LT WOTIFED TATRE LE]
NCHES) ACCESSELE LINGUSINE EXTHOUISHERE | EXITS.
Yes Mo Yes No
TERMINAL ADGHESS e ETATE >

SECTION 3 - CERTIFICATION
T certify frat the above information is acourate and Bt each vehicke listed is covered by an aUtomobie bty MSurance polcy, which
provides at least the following minimum ameount of coverage based on vehidle seaing capacity (not indluding the driver}:

T passengers or less - $750.000 - 8 through 15 51.5 million - 18 or more - $5 million
Note: Any vehicles operated under a TCP “C” Certificate enly requires $750,000

Signature Print Name Date
CALIFORNIA HIGHWAY PATROL RECOMMENDATION (FOR CHP USE ONLY)

OApproval O Denial O Other

Signature Date
Remarks:

Divish

PLEASE ALLOW 7-10 BUSINESS DAYS FOR PROCESSING

PL-864 (Rev. 10/2018)
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NELA Online Application

Once you have obtained all required documents, have them ready in digital format
(pdf or jpg) and begin the online application process at http://lax.to/Permits

LAWA Welcome

LOS ANGELES WORLD AIRPORTS

Please note: You must be a registered user to to use this applicafion, please click here to register.

If you are an existing user, please login below.

Enter your Credentials

User Name:

Revised 4/02/2024 14


http://lax.to/Permits

on

NELA Online Applicati

Register

Register as a New User

First Name:

Last Name

User Name (Your e-mail address):

Please enter a Password

Confirm Password: o o o L .

Passwords must meet the following requirements:
= Contain at least 1 upper case lefter

= Contain at least 1 lower case letter

« Contain at least 1 number or special characier
= Contain &t least & characters in length

Revised 4/02/2024
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NELA Online Application - Dashboard

This is your dashboard and will open each time you log in.

LastName, First

No items to display.

4 ?

All fields

uick Search:

N ﬁ Quick Search: | Al fields

PERATING N

NAME PHONE NUMBEF LAX AGREE END DATE | LSO NUMBER VEHICLE NUMB!

No items to display.

< >

w Revised 4/02/2024 16




ELA Online Application - Company Information

MWA LastName, First

LOS ANGELES WORLD AIRPORTS

Rules and Regulations

« All applicants must abide by the LAX Ground Transportation Rules and Regulations

New Applicant

Welcome to the Los Angeles World Airports Ground Transportation Application

Here you can apply for a Non-Exclusive License Agreement (NELA) to conduct commercial ground transportation Charter-Party Carrier (TCP), Passenger Stage
Corporation (PSC), or Courtesy Vehicle Transportation Services at Los Angeles International Airport (LAX).

Here you may also apply for the TCP prepayment/inveicing program.

This site will guide you through the process of renewing your NELA or applying for a Pre-paid Invoice. Once your application has been submitted, you will receive
email updates on the status via the email address we have on file for you.

Company Information

Type of Operator:

Courtesy

CREW

PSC/Passenger Stage Corporation

TCP/Transportation Charter Party

Business Email: This application will be tied to this email address

State/Federal Authority: [ T alue ] -
None
PSCMCC Type of Business:
TCP Corporation

Individual/Sole Proprietor

Limited Liability Company (LLC)/Limited Partnership (LP)

Legal Name:
N } Partnership

Operating Name (DBA-Doing i As):

= If your Business Operating Name (DBA) Is the same as your Business Legal Name or if you do not have a DBA, please leave the
"Business Operating Name (DBA-Doing Business As)" field blank. Full Name of person to receive payment receipt
» |fyou are an LLC or Incorporation and do not have DBA, leave DBA field blank [ TV

Email of person to receive payment receipt

[ J

Revised 4/02/2024 17




Company Information
1. Type of Operator / State/Federal Authority / Business Legal and Operating Names

Type of Operator:
'i::' Courtesy

) crew <+

-
|

() PSC/Passenger Stage Corporation

'i :' TCPMransportation Charter Party

State/Federal Authority:

'i::' Mone
() pscmce

() Tcp
If your Operating Name is exactly the
BT"S‘"*-‘SSI- Legal Name: same as your Business Legal Name or you
ype a value :
Business Operating Name (DBA-Doing Business As). dO not h avea D BA/ / eave the / Ine b I an k
[Type avae Otherwise the application will be rejected.

« |f your Business Operating Name (DBA) is the same as your Business Legal Mz
"Business Operating Name (DBA-Doing Business As)" field blank.
= [fyou are an LLC or Incorporation and do not have DBA, leave DBA field blank

w Revised 4/02/2024 18



Company Information
2. Business Address / Phone Number / Email Address

Business Location Address 1:

[T,;::-a 2 value

Business Location Address 2:

City:

State

[T;::-a a value
Zip Code

Business Phone Number:
[T;::-; a value

Business Email:
[T,::.'-; a value

w Revised 4/02/2024
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Company Information
3. Type of Business: indicate the legal formation of the company.

Type of Business:
(®) Corporation
( ::1 Individual/Sole Proprietor
f ::1 Limited Liability Company {LLC)¥Limited Parinership (LF)
( ::1 Partnership
Is this a foreign corporation:
f:ﬁs
() No
Full Name of person to receive payment receipt The payment rECEipt WI/I be sent
[T""pe e . to this email.

Email of person to receive payment receipt
[ Type a value

w Revised 4/02/2024
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Company Information - Authorized Signers
Follow instructions on the application.

Authorized Signers:

L

o= Add Authorized Signer @€ Vs
Individual/Sole Prop
FIRST NAME

&lor must add owner as the one managing member to ensure documents are filled out and routed correctly.
LAST MAME TITLE EMAIL
No items fo display.

Authorized Signer

e Partnerships, LLC/LPs and

Type avalue | Corporations will need to

— include at least two
members/officers from the
Statement of Information with
email addresses.

w Revised 4/02/2024 21
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Company Information — Company Contacts

The Contract Issues contact name
_ will be the primary contact for the
License Agreement and airport

Company Contacts operations.

o Add Contact I recmCona

FIRST NAME LAST NAME ADDRESS LINE 1 cImYy STATE P PHONE EMAIL CHANGE STATUS
No items fo display.

o= Add Contact

FIRST NAME ADDRESS LINE 1 cImYy | STATE Z1p PHONE EMAIL | CHANGE STATUS

No items fo display.

ey R P Finance and Operations contact names are optional.
FIRST NAME LAST NAME ADDRESS .
Revised 4/02/2024
22




Company Information — Vehicles

Vehicles
o= Add New Vehicle 9 : P =
FLEET LICENGE PLATE YEAR MAKE MODEL COLOR CAPACITY FUEL TYPE ID
Nn items fo display.
Add/Edit Vehicle 0O X

g
®

A valid Vehicle Registration will need to be
uploaded and submitted for each company

=

g

vehicle. The company must be listed as the
registered owner.

B
]

All vehicles must be listed with the CPUC.

w Revised 4/02/2024



NELA Online Application —
Required Attachments

Attachments

These are the required documents to be uploaded with your application. Vehicle registration are uploaded on the vehicles page. Adhere to the following or processing of
your application may be delayed or rejected:

Upload only these listed file types: .PDF, .PNG, .DOCX, XLSX, .DOC, .JPEG, .JPG.
« Each uploaded document must have a unigue file name.
« File size upload limit is 4 MB. Use .PDF, .DOCX or reduce resolution images for faster upload time.

» Upload time will depend on internet connectivity speed, large documents may take several minutes.

CPUC Certificate®

Iltems with a red asterisk
are required

Required documents will vary
depending on the type of business
and type of operator.

Revised 4/02/2024 Click here to attach Tariff




NELA Online Application -
Trip Fee Payment Option

Trip Fee Payment Options:

All companies are required to enroll in the Online Account Billing and Payment Program (OLA). OLA allows the Operator to view their vehicle activity and manage their
payments. CTA access fees will be deducted/charged immediately to a credit card on the account.

LAWA offers an optional LAX invoice/prepayment program. The company is invoiced monthly based upon trips recorded by the account vehicle transponders in the LAX
Automatic Vehicle Identification (AV1) System.Benefits include a) monthly billing, b) preferential service for adding. deleting or transponder replacement and c) re-decal
every two years. A minimum cash deposit of $3000 is required to participate in this optional program

Would you like to participate in the Invoice O v .
Program? S Tes

@) No

A yes would trigger the Pre-paid Invoice addendum to be added, a Mo would follow with only the standard NELA template.

Only TCP’s will see the Pre-Paid Invoice

Program Section in the NELA Application.

Revised 4/02/2024 25



NELA Online Application —
Save your application to complete later

When you submit this application:

+ You will be prompted to pay your application fee. Fees will be collected by credit card (ONLY).

= Please check your email. An email from AssureSign will provide a link where you will be asked to sign elect
after signature and your application will be forwarded to LAX Ground Transportation for Review.
» You may check the status of your application by logging into your own Operator Dashboard.

Certify: By checking this box you declare and certify you are authorized to submit for your company, and all
information on this form is true and correct. You agree to notify the Ground Transportation Services
Office immediately of any changes to the company structure, company legal name or dba, and
contact information including address, email address, phone number.

Comment: Ty

se without saving

Revised 4/02/2024
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NELA Online Application —
Save your application to complete later

Application Saving

o Please be patient while the Application saves. Please do not close the window or click
back.
Save Complete

Click OK to continue.

Your application has been saved. Please note your application has not been

submitted. ehicle activity and manage their

t vehicle transponders in the LAX
der replacement and c) re-decal

R yOul © = o v

FlCdsc = ll. —, e . v e d
after signature and your application will be forwarded to LAX Ground Transportation for Review.
You may check the status of your application by logging into your own Operator Dashboard.

ation page will be sent to your email

=

Certify: By checking this box you declare and certify you are authorized to submit for your company, and all
information on this form is true and correct. You agree to notify the Ground Transportation Services
Office immediately of any changes to the company structure, company legal name or dba, and

i i i email address, phone number.

Revised 4/02/2024
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NELA Online Application —
Complete your application and pay

When you submit this application:

= You will be prompted to pay your application fee. Fees will beffollected by credit card (ONLY).

» Please check your email. An email from AssureSign will pggvide a link where you will be asked to sign electronicaly. A confirmation page will be sent to your email
after signature and your application will be forwarded to Ground Transportation for Review.

» You may check the status of your application by loggingnto your own Operator Dashboard.

Certify: y checking this box you declare and certify you are authorized tdRsubmit for your company, and all  *
information on this form is true and correct. You agree to notify thefsround Transportation Services
Office immediately of any changes to the company structure, compgny legal name or dba, and
contact information including address, email address, phone numl

Comment: | 1pe 2 vale
Save Close without saving
The non-refundable application fee will be
collected in a separate section to follow in the
Revised 4/02/2024

application process.
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Payment screen

MWA LastName, First

Rules and Regulations

« All applicants must abide by the LAX Ground Transportation Rules and Regulations.

VISA Masteréadid

_

DISC®VER | BT

EXPRESS New Applicant

= Welcome to the Los Angeles World Airports Ground Transportation Application

« Here you can apply for a Non-Exclusive License Agreement (NELA) to conduct commercial ground transportation Charter-Party Carrier (TCF), Passenger Stage
Corporation (PSC), or Courtesy Vehicle Transportation Services at Los Angeles International Airport (LAX).

« Here you may also apply for the TCP prepayment/invoicing program.

LAWA only accepts

This site will guide you through the process of renewing your NELA or applying for a Pre-paid Invoice. Once your application has been submitted, you will receive
email updates on the status via the email address we have on file for you.

Amount 150.00
Email | |
Name on Card | |
Card Number | |
Expiration
CVV/CVC |
Address |
Address 2 |
|
|

credit card payments

City
State/Province
Postal Code

| |
[ Pay m

California v|

Revised 4/02/2024 29



Payment successful
Application submitted




Return to the Dashboard

 Refresh

ACTIVITY NAME ACTIVITY DESCRIPTION
Mo ifems to display.

Gonzalez Fong. Renee

ASSIGNED DATE TIME

*, Refresh &

v|

| ¢

+ Mew Request E x

Selecled Filler I v ] & Quick Search: | Al fields
PROCESS TYPE CREATED DATE
Mela for TEST Los Angeles World Airports GT (TEST LAWA GT) 41212024 748 PM

Revised 4/02/2024

COMPLETED DATE

STATUS

GT Review
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NELA Online Application —
Log out from the dashboard

| &

ACTIVITY NAME

& Refresh

ACTIVITY DESCRIPTION
No items to display.

« <[]0

+ Mew Request

SeiecledFimanl v] & uickSearch: | All fields v”

PROCESS TYPE CREATED DATE COMPLETED DATE
Nela 4/2/2024 7:43 PM

w Revised 4/02/2024
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Application Complete

Use the LAWA Official Site | Transportation Charter Party Checklist and Instructions
to understand the Application process and timelines.

New Application

CHECKLIST & INSTRUCTIONS
w Revised 4/02/2024 33



https://www.lawa.org/groups-and-divisions/operations-and-emergency-management/airport-and-ground-transportation-permits/ground-transportation-permits/transportation-charter-party#four

plication Complete

VNY CHARTER PARTY CARRIER NON-EXCLUSIVE LICENSE AGREEMENT (NELA)
LAWA | LAX APPLICATION PROCESS FLOWCHART

STEP 1 SUBMIT STEP 2
Online Application APPLICATION LAWA REVIEW
& (21 days)

STEP 3
NELA/CONTRACT EXECUTION

Gather Required
Documents Entepinfs=—""__
wpioad documents,
submit and pay
RETURN to
COMPANY for
corrections

Fuly Executed / signed
and dated contract
sent

Company
Signatures

You can monitor your application
process by returning to the
dashboard.

STEP 6

N VVEHICLE INSPECTION, ISSUANCE
OF TRANSPONDER AND DECAL

STEP 5
— N E\W COMPANY ORIENTATION and
ON-BOARDING

STEP 4
LAWA INSURANCE REQUIREMENTS

Company submits
insurance documents

Complete Online
—YES— Orientation and submit
vehicles registrations

Payment for Vehicle

C NSPECTION
Transponder Fee ICLE INSPECTION

through PINS
Advantage

Chart GT 117 (¢ 28/202
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NELA Online Application —
Log in to check application status

Please note: You must be a registered user to fo use this application, please click here to register.

If you are an existing user, please login below.

Enter your Credentials

User Name:

Password:

Forgot your Password?

w Revised 4/02/2024
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NELA Online Application —
Monitor your application/ Return to the Dashboard

[ | C Refresh

ACTIVITY NAME ACTIVITY DESCRIPTION ASSIGNED DATE TIME
No ifems to display.

& (s

+ New Reguest ‘._\;": x G Refresh
Selected Filter ! V| & ouick searcn: | Al fieids v ! ‘ &
PROCESS TYPE CREATED DATE COMPLETED DATE STATUS

I Nela 41212024 7:48 PM Draft I

/

STATUS DESCRIPTION

Draft Application created but not submitted & paid.

GT Review Application submitted and is being processed.
Attorney Review Application is being reviewed for legal requirements.
Contract Signing NELA /Contract has been routed for signatures.
Rework Application returned for corrections.

Revised 4/02/2024 36




Ready to Sign

From: Nintex Assuresign <notifications@assuresign.com>

Sent: Tuesday, April 2, 2024 5:17 PM

To: JOHN SMITH <authorizedsigner@company.com:

Subject: The envelope "2024-04-2-TCPNELA-LAWA GT Company TEST" is now available for signing

¢ nintex Assuresign

Dear John Smith,

You have been invited by Los Angeles World Airports to sign or provide input on "2024-04-2-TCPNELA-LAWA GT Company TEST". Please click "Begin Signing" to begin this process.

Begin Signing

If you have any tions about the envelope or its contents, please contact Los Angeles World Airports.

Decument signing powered by
®2023 Nintex UK Ltd All Rights Res

Revised 4/02/2024
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Electronic Signing — Step A

You fWge been asked to sign 2024-04-4-TCPNELA-TEST COMPANY 2024

o / Then “Start signing”
igning you agree to the terms and conditions. Start signing

2024-04-4-TCPNELNEST COMPANY 2024 1 v 0f30 o @}

By selecting sta

0
LSO 30155

NON-EXCLUSIVE LICENSE AGREEMENT BETWEEN
THE CITY OF LOS ANGELES AND

TEST COMPANY 2024
COVERING CHARTER PARTY CARRIER TRANSPORTATION
SERVICES TO AND FROM LOS ANGELES INTERNATIONAL AIRPORT

THIS NON-EXCLUSIVE LICENSE AGREEMENT (the “License”), made and entered into this
dav of . by and between the CITY OF LOS ANGELES. h

B Ask sender a question @ Decline signing # Download documents
Powered by Nintex AssureSign Terms of Use Privacy Policy

Revised 4/02/2024 38




Electronic Signing — Step B
Follow instructions on the screen.

Please select the “Adopt signature” button to type or draw your signature to be applied to the document.

Back Adopt signature

Field 1 §f 1
2024-04-4-TCPNELA-Connor TEST for Reneev 17 v of 30 @ 0 V= ]
Full Name Full Name -y
Deputy/Assistant City Attorney Executive Director, Department of Airports
Title Title
Adopt a Signature
Select a signature style
ATTEST: Connor TEST for Renee 2006 .
O Typed with a keyboard
’ ‘ @® Drawn with touch, mouse, or stylus
By By: ' Provide your name by drawing with touch, mouse, or stylus.
Signature
Renee Gonzalez connor jackson
Full Name Full Name
S CCl'CtEl'y CEO By clicking "Adopt Signature", | agree that the signature and initials above will be the electronic representation of my
- " signature and initials for all purposes when | use them to sign documents. Applying them to a document is legally
Title Title equivalent to signing with a pen on paper.
|

1. Check that the name is correct. 2. Click on the “Adopt signature”

3. Enter your signature
4. Click on the “Adopt signature’

)

Revised 4/02/2024 39



Electronic Signing — Step C

Processing your document.
Connor TEST for Rer
Please wait...

%

Saving documen!t;, :Please wait...

Revised 4/02/2024

L

» 2006

You have successfully completed the signing process. The final signed version of your document
will be available for you to view, print, or download after all signers have finished signing it.

Have questions about the document you signed? Please contact the sender of the document.

Follow and Like us on social!

40




Insurance Profile

Once your NELA application is
approved by GT staff, you will receive
an email from LAWA Risk
Management that sets up your
account insurance profile with LAX.

Be sure to share this email with your
insurance agent. The insurance agent
must follow the instructions to upload
the proper information into the PINS
Advantage system.

Revised 4/02/2024

Subject:
Date:
From:
Ta:

CC:

Meszags:

Insurance Certificate Request from Loz Angeles World Afrports
3-05-2024, 10:24AM

Risk Manazement

campanmyemail Eemail.com

Ta: COMPANY NAME

Los Anzeles World Airparts is requesting proof of msurance for Non-Exclusive License Agreement -
(Charter Party Carrier.

shisdbndeddndbid bbb dnd b b hdn bbb d b b d AR bbb bbbk b de bbb d e b bbb b bR bbb
shisdbnddeddndbid bbbt dnd b bbb b d b b d AR b bbb bbb d e de bbbk d e b bbb bbb dn b

Hella,
Tour company's insarance profile has been added to our Pins Advantage data tracking system.

Yaou nest forward this email to all your agents to aocess your account with your company's job code listed
below,

The job code below is unique to your camparny and in most cases never changes, please keep it for future
reference

**ALL INSURANCE [NFORMATION AND DOCUMENTS MUST EE UPLOADED [NTO THIS
SY5STEM BY A LICENSED [NSURANCE AGENT,/EROKER WITH THE AUTHORITY TO BIMD COVERAGE,

**4 VALID [NSURARNCE LICEN3SE WUMBER MUST BE ENTERED BY THE AGENT ENTERING THE
INSURANCE INEORMATION /DOCUMERTS FOR TOUR COMPANY FOR VERIFICATION.

#hee+ S PLEASE ALLOW UP TO 10 WORKING DATS TO FROCESS DOCUMENTS *+**+

AGEMTE, PLEASE FOLLOW THE INSTRUCTIOMS AND GUIDELINES INCLUDED 1M THE BOX BELOW TO
AVOID A DELAY IN THE AFFROVAL PROCESS

We have automated our insurance certificate racking using PIMNS Advantage.

Tour azent will need to provide us with the insurance certificate and any assodated documentation
throuph the falkewing website: https: //portal. pinsadvantage.com

Please forward this email to any Agent handling your Insurance.

Please follow the instructions below:

Lagzing onto PinsAdvantage.cam
Pegister as new Agent

Enter this ol Cade:
Comiplete Agent Registration

Log in using User Name and Password

Clack to the left side of page to add Certificate

Enter this Job Code:

Comiplete sections of the Certificate applicable o your Agency, and include the required

Endorssments
shdadbaddndhn bbb bbb bbb bad fa b a R d bbb R Rl bbb s da R AR d ke R Rk bR bR

ki

AGENT [NSTRUCTIOHNS

£0 =1 G L g D B
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Fully Executed NELA

From: Nintex AssureSign <notifications@assuresign.com:>

Sent: Thursday, January 18, 2024 8:13 AM

To: PAT SMITH <Pat.Smith@email.com=

Subject: Signing for "2024-01-18-TCPNELA-Move out of My Way" is complete and the envelope is available for download

¢ nintex Assuresign

Dear SMITH, PAT,

Envelope signing has been completed. Please click "Wiew Envelope” to view or download the final signed copy.

View Envelope <

If you have any questions about the envelope or its contents, please contact Los Angeles World Airports.

Document signing powered by Nintex AssureSign.
22024 Nintex UK Lid All Rights Reserved.
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Next Steps

Use the LAWA Official Site | Transportation Charter Party Checklist and
Instructions to understand the Application process and timelines.

New Application

KLIST & INSTRUCTIONS
CHARTER PARTY CARRIER NON-EXCLUSIVE LICENSE AGREEMENT (NELA) —_
LAWA | LAX VNY APPLICATION PROCESS FLOWCHART

SUBMIT 2 STEP 3
A ol NELA/CONTRACT EXECUTION

A
Cosirect

STEP 1

Online Application

Gather Required
Documents

Enter information,
upload documents,
submit and pay

RETURN to -
o NY for Company

Shgnatures

STEP 4 —— (577 VEHIC ANCE
LAWA INSURANCE REQUIREMENTS = = OF TRA D DECAL

Payrnent for Wehicle
Transponder Fee

Chart GT 117
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New Company Orientation (NCO)

Once your insurance is received and approved by LAWA Risk Management, you
move to Step 5. You will receive an email with instructions on how to access the
online orientation and training.

You must complete the NCO and successfully pass the training test to move to
the next steps to receive your LAX permit.

w Revised 4/02/2024 44




Vehicle Inspection and Issuance of
Permit and Transponder

o 4
Use the LAWA Official Site | Transportation Charter Party Checklist and Instructions
to understand the Application process and timelines. New Application

CHARTER PARTY CARRIER NON-EXCLUSIVE LICENSE AGREEMENT (NELA)
LAWA | LAX VNY APPLICATION PROCESS FLOWCHART

Upon successful completion of Steps

1 through 5’ you WiII receive an email _’ NELA.-"[ONSTI)E[?[?_:(ECLITIC!N
with instructions to register and pay

for your vehicles with LAWA.

Vehicle Inspection appointments will
be provided after your vehicle

. . . ST_EP 4 e "{EVY COMPANY ORIENTATIOM and
s u b m Itta I IS revl eWe d a n d a p p rove d LAWA INSURANCE REQUIREMENTS ON-BOARDING
by GT staff.

N VEHICLE Ir:JSPECTICII-L ISSLIAtJCE
OF TRANSPOMDER AND DECAL

PERMIT

Complete Online
Orientation and submit
vehicles registratians

w Revised 4/02/2024
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Having Trouble?

If you have any questions regarding your application
process, submit an email to infolandside@lawa.org.

To infolandside@lawa.org

Cc

Subject Mew Application - COMPANY NAME TCP #12345

include your TCP number,
company name, contact
email and phone number.

My question is

My name is

| can be reached at (xoe-oo-oo) or email address.

w Revised 4/02/2024 45



mailto:infolandside@lawa.org

Ground Transportation Services

infolandside@Ilawa.org
424-646-6460

Public Counter Service is by Appointment Only

7301 World Way West, 1%t Floor
Los Angeles, CA 90045
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