FOR ALL BOAC-AWARDED RFQs TO ESTABLISH A QUALIFIED LIST

TO BE ADDRESSED TO ALL RESPONDENTS AND SENT VIA E-MAIL SIMULTANEOUSLY IMMEDIATELY FOLLOWING AGENDA REVIEW FOR APPROVAL OF QUALIFIED LIST
Name
Title
Company Name
Company address
City, State, Zip Code
dddd, MMMM dd, yyyy
RE:  
Notice of Intent to Recommend Approval of Qualified Vendors List

Insert RFQ/Project Name
Dear Respondents:

Thank you for submitting statement of qualifications for Insert RFQ/Project Name at Los Angeles World Airports.  
This letter is to notify you that Insert names of qualified vendors will be recommended to the Board of Airport Commissioners (BOAC) for approval to be included in the qualified vendors list. It is anticipated that this item will be on the agenda for the meeting on Insert Date of the Anticipated BOAC Meeting. 

Sincerely,

LAWA Contract Administrator, Title
Division
cc:  Procurement Services Division

March 1, 2011, PSD


