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1.Contract Burn Analysis  
 

 

        

                          

 

 

 

 

 

 

 

1.1 About 

The Contract Burn Analysis tile contains three applications, 

‘Authority vs. Expenditures – Search by purchasing group’, 

‘Total Contracts by Purchasing Group’ and ‘Authority vs. 

Expenditures – Searchable by Contract’. 
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2. Authority vs. Expenditures – Searchable by purchasing group 

Click the Contract Burn Analysis tile to access the Authority vs Expenditures – Searchable by 
purchasing group. 

 

 

 

 

 

Click on the Authority vs Expenditures – Searchable by purchasing group. 

The Authority vs Expenditures initial screen is where a Purchasing Group is chosen. 

 

2.1 About 

This report provides high-level visibility for a 

contract. Three pie charts demonstrate contract 

usage and summarize the remaining contract 

authority compared to Purchase Order amount to 

date, Goods Receipt amount to date, and Invoiced 

amount to date. In addition, a line graph shows 

cumulative expenditures over the duration of the 

contract and projects the remaining contract 

consumption allowance 
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2.2 Screen Layout 

After choosing a Purchasing Group, the Authority vs Expenditures screen is broken up into 

 three main areas. 

• Left Panel – Displays all open contracts (non AFE) for the Purchasing Group 
selected, is searchable by contract number, contract name, vendor, and date. 
 

• Header – Shows Contract name and number, amount and two informational icons 
 

• Details – Show the usage of the Contract Authority to date, vs Invoices, vs Good 
Receipts, and vs POs. 
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2.2.1 Left Panel (Open Contracts (non AFE)) 

                                      

Search open contracts by number, name, 
date, or vendor. 

 

Contract information 
  

Contract Number 
  

Contract Name  
 

Amount 
  

Contract Validity Dates 
  

Vendor 
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2.2.2 Header 

  

 

  

 

 

                                                      

 

            

                                                  

                   

Company Information 

 

 

Contract Burn Rate Chart (Line Graph). Shows Target line, PO 
Line, Forecast Line, and Invoiced Line over the life of the project 

Information about the Contract 
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2.2.3 Details 

The details section shows three pie charts.  

• Remaining Authority vs Invoiced to Date 

• Remaining Authority vs Goods Receipt to Date 

• Remaining Authority vs POs to Date 
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Each piece of the pie is clickable for additional information regarding that slice. 

• 65.6% represents $118,113.86 in invoices to date.  

• 34.4% represents $61,886.14 left in remaining authority. 
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2.2.4 Contract Burn Chart 

 

***NOTE: Each point on the graph indicates the cumulative amount  

up to the end of the month 

Click on the Contract Burn Chart icon  located in the header section. 

The Contract Burn Chart is displayed.   

• X axis – months are determined based on the length of the contract to create 12 or more  
 
data points over the life of the contract.   
 

• Y axis – shows 10 increments based on the total amount of the contract.  
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• Target Line- Linear Expenditure Rate: Contract Authority divided by Time 
 

• PO line– Contract Authority that is encumbered by open Purchase Orders. 
 

• Forecast Line – Current Contract “Burn Rate”, forecast line based on rate of current  
 

expenditures extended/extrapolated out to the end of the contract term. 
 

• Invoiced Line – This line shows the total number of invoices to date. 
 

Something cool!  - the row of icons at the top of the graph 
allow for some screen changes. 

 

   

 

 

 

 

 

 

 

This icon, when clicked, will hide or show the legend. 

 

These icons, when clicked, will zoom in or zoom out 

 
This icon, when clicked, opens the chart in a full screen mode. 
To return back to the app simply click this icon again to exit 
the full screen mode.  

 



 

  Page | 10 
 

Something cooler!  In the header detail of the contract burn chart you will see the 
info below. 

 

 

Is your chart a little cluttered?  Use these checkboxes to show/hide lines.   

 

 

At the top left of your screen click  icon twice to return to your tiles. 
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3. Total Contracts by Purchasing Group(s) 
 

 

 

3.2 Screen Layout 

Click the Total Contracts by Purchasing Group(s) Tile.  

The Total Contracts by Purchasing Group initial screen is where Purchasing Group(s)  

can be chosen.  Use the scroll bar to locate the Purchasing Groups and the their check boxes  

to add them to the report. 

 

 

3.1 About 

Total Contracts by Purchasing 

Group(s) provides total amounts and 

counts of open contracts for several 

Purchasing Groups in a bar graph 

format. Each Purchasing Group 

selected will have its own bar and 

color. 
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After choosing the Purchasing Group, click the bar graph icon   , located on the top right,  

to display the output. 

 

 Each Purchasing Group will be displayed in its own color showing the total amount of open  

 contracts (target value) and the number of open contracts. 
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Something cool!  - the row of icons at the top fo the graph 
allow for some screen changes. 

 

   

 

    

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This icon, when clicked, will hide or show the legend. 

 

Currently Disabled 

 
This icon, when clicked, opens the chart in a full screen mode. 
To return back to the app simply click this icon again to exit 
the full screen mode.  
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4. Updates and added functionality 
 

4.1 Value view of pie charts  
 

The ability to change the view of the pie charts from percentage to value has been added. 

 
On the right of the chart you will see a dropdown with perentage and value. 
 
Percentage (default) will show the pie chart. 
 
Value will show bar graph. 
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4.2 Export details of POs, Invoices, and Goods Receipts 

The ability to view and export details of Purchase Orders, Invoices, and Goods Receipts to 

Excel been added. 

Above each pie chart the view details icon  will pull up the PO, Invoices, and Goods 

Receipts details 
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To export the details to Excel, each pop up screen has this icon  located at 

the bottom right corner next to the  icon 

 

 

When clicked the data from the pop up is exported to excel. 

You may see this message at the bottom of the browser – click open 
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As a result, you will see Excel populated with the details allowing you to format and summarize 

as needed. 
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4.3 Contract Burn Chart – Export POs and Invoices 

On any point on the PO or Invoice lines in the contract burn rate chart you can export the 

corresponding information up to that point. 

Select a point on either the green or red lines (POs or Invoices) or select details from popup. 

 

 

A listing, in this example, of all the invoices up this that point in time is returned and ready for export. 
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To export the details to Excel, each pop up screen has this icon  located at 

the bottom right corner next to the  icon 

 

 

When clicked the data from the pop up is exported to excel. 

You may see this message at the bottom of the browser – click open 
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4.4 Contract Burn Chart - PDF 

 

 The ability to output the burn chart to PDF has been added. 

 

When accessing the burn chart you will notice a print icon  located on the top right 

of the screen. 
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When the print icon is clicked, the print screen appears. This is where you have the option to 

print to PDF by selecting Adobe PDF as your printer. 

 

 

 


