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KEY REQUEST    Application  
ACCESS REQUEST TYPE
Supervisor Name
SUPERVISOR/TENANT/CONTRACTOR INFORMATION
Organization
Phone
     General Contractor
 
Date
Phone
E-mail
Signature
Date
E-mail
FOR SHUTDOWN CONTROL CENTER USE ONLY
BADGE APPROVED      
ESCORT REQUIRED
ACCESS DENIED
FTSD (initial)
Date
Signature
 Date  
Project: 
One KEY Form is required for each individual.  Incomplete Forms will be returned.
Authorized LAWA Representative:
In Case of Emergency call 310-646-7911 at LAX
 
1. Each contractor is required to submit a Key Form for each individual they are requesting keys for, along with a letter from the General Contractor and Sub Contractor.
2. Keys will only be issued to a Superintendent or above.
3. All contractors requesting keys must have an active LAX Badge and will be required to sign for the key(s) issued.
4. Email the KEY Form along with the letter(s) from Contractor and/or Sub-Contractor to the Shutdown Control Center (SCC) at SCC@LAWA.org.
5. The review and approval process for the key request can take up to 30 days.  
6. SCC does not provide ACAMS or IT Room Access.
7. All contractors are required to return the key(s) upon completion of work or termination of employment to the SCC.
8. If the keys are being used to access the roof and or escort the sub-contractor to the roof then you MUST contact the ARCC (Airport Response Coordination Center) and ask for the police desk, 30 minutes prior and upon completion.  (ARCC) 424-646-LAWA (5292).
REASON FOR REQUEST
Date:   
 Start Date
 End Date
Date:   
Work to be performed:
Comments:
LAWA KEY Tracking #     
date{MM/DD/YYYY}
date.default{}
date{MM/DD/YYYY}
date.default{}
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